
A snapshot from our recent HELLO! orientation, welcoming new SCCOE employees.

Stay informed about the latest SCCOE news - May 2, 2017

Welcome to the News Roundup, a bimonthly electronic publication for Santa Clara County
Office of Education (SCCOE) employees. It highlights SCCOE news, upcoming events,
professional development opportunities, and other announcements of interest to staff.

Recognition

Meet our May EOM: Robb "Big Brown Bat"
Stolberg

Robb, or "Big Brown Bat" as he is known at Walden West, is a
wealth of knowledge when it comes to environmental
education. Whether it's leading a hike, co-directing the Leaders
in Training program, or comforting a child who is missing home,
Robb is on the ground and working hard to improve
environmental education programming out at Walden West.

Robb has worked out at Walden West for over 18 years; he is currently an Environmental
Education Specialist at Walden West Outdoor School, and this is his first Employee of the
Month recognition. Read more about Robb on the Intranet.

Alternative Education Student of the Year

Congratulations to Jorge Recendiz Rios, the SCCOE
Alternative Education Student of the Year. Jorge has been
focusing on his academics and being a positive role model
for his peers. He is making positive choices for himself, and
has made the Snell staff very proud.

SCCOE Volunteer of the Year

Stephanie Faso has volunteered in SCCOE Special Education
classrooms assisting students with physical and health
impairments for the past six years. She works one-on-one
with students in the Blackford Elementary and Connect East
Post Senior Program. Additionally, she has helped with special
events and served as a guest speaker. Stephanie was honored
as the Santa Clara County Office of Education Volunteer of the
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Year. View photos online.

News and Updates

KaBOOM! Playground Build at Hester School

Friday, more than 200 volunteers from Target and Santa Clara County Office of Education
along with organizers from KaBOOM! and residents of the San Jose community teamed up
to build a new community playground at the Hester School. 

Read the news release and before-and-after pictures. 

Instructional Assistant Job Fair this Saturday

Please be aware, this Saturday the SCCOE Ridder Park Office is hosting an Instructional
Assistant Job Fair. This may impact parking, and there may also be participants in different
parts of the building throughout the day.  We ask you to plan accordingly, and to contact
Jonathan Munoz at (408) 453-6849 if you have any questions.

Home Inventory Guide for SCCOE Employees

The recent flooding in San Jose reminds us of the need to be prepared for any emergency
or natural disaster. "Home Inventory Guides" from the California Department of Insurance
are now available for SCCOE Employees. Pick up your copy on the third floor of the Ridder
Park office at Risk Management, contact Risk Management Specialist Paul Finucane for
questions (408) 453-6713. 

School Policing Report

The SCCOE has launched a report examining the status of school policing in the county in
2016. The School Policing Report is the first report of its kind in Santa Clara County, and was
in response to a request made by County Superintendent of Schools Jon R. Gundry and the
Santa Clara County Board of Education.

Champions for Leadership

Nominations are being accepted for the 2017/2018 Champions for Leadership (CFL) cohort,
our internal leadership development and mentoring program.  The purpose of the CFL
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program is to identify future leaders from within the SCCOE, match them with a mentor,
and provide opportunities for them to develop important leadership competencies. CFL
directly supports our effort to "Be a Premier Employer."
 
It is easy to nominate yourself, or any other permanent employee--simply complete the
brief nomination form. Permanent employees (certificated and classified) including
managers, teachers, office staff, classroom staff, and service staff are eligible to
participate. 

Nominations will be accepted until Friday, June 2. For more information please contact
Demerris R. Brooks, Ed.D., Director of Workforce and Organization Development, at (408)
453-6698.

Year-end deadline schedule updated

It is that time of the year to prepare for the annual year-end closing of the books. 
Please view the updated schedule for deadlines through July.

Purchase Requisitions, Purchase Orders and Stores Order Deadlines: On May 5,
Purchase Requisitions up to $5,000 are due.
P-Card Deadlines: May 3, April P-Card Transactions are due. Please approve
transactions and submit receipts within three business days after month-end.
Request for Reimbursement Deadlines (mileage, travel, etc.) On May 31, April
requests are due. Please note, these are due monthly; any requests prior to April are
due by April 28.

Save the date!

Don't miss out on these upcoming events!
 
May 6 - Instructional Assistant Job Fair
It's time for the 2nd Annual Instructional Assistant Job Fair at the SCCOE. We're building
strong teaching teams for our students, and our instructional assistants are an integral part
of the team. Positions are available at school sites throughout Santa Clara County. Read the
flier, attend the fair, and join the team! Contact Kathy Jalaan for more information at (408)
453-6602. 

May 9 - Bilingual Buddies Events
The Bilingual Buddies program is hosting another multicultural luncheon at the Ridder Park
cafeteria on May 9 from noon-1 p.m on May 9. Language experts from India will share their
cultures, and the cafeteria will offer lunch specials.

May 16 - Bridging the Gap: Planning for Effective Collaboration from Part C to Part B
12:30-3:30 p.m. 
This event is designed for District Preschool Staff, Early Start Program Providers, SARC
Coordinators, and General Ed Teachers to help with new forms and information, and will
answer any questions you might have about the process of planning for effective
collaboration from Part C to Part B.

May 16 - CalPERS Education Classes
9-11:30 a.m. Location: Ridder Park Board Room
Planning Your Retirement: Learn how to plan for retirement and the process of retiring.
Subjects include service credit, retirement formulas and benefit factors, final
compensation, retirement calculation, survivor continuance, retirement payment options,
health benefits, and much more. 
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1:30-4 p.m. Location: Ridder Park Board Room
Completing Your Retirement Application: This class is for members who are ready to retire
and want step-by-step instructions for filling out their service retirement application.

View a PDF with class dates at the Ridder Park office, or log in to my CalPERS for more
information. You can also enroll for classes in my CalPERS or by calling the CalPERS
Customer Contact Center at (888) 225-7377.

May 23 - Young Artist's Showcase
Every year, the SCCOE invites public and charter school students in grades TK-12 to
highlight their talents and participate in the Young Artists Showcase and New Museum Los
Gatos High School Art Competition. View the 2017 winners online. 

May 23 - 7th Annual Symposium on the Status of Children's Health
8:30 a.m.-12:30 p.m.
Join the Healthier Kids Foundation Santa Clara County in Mountain View.  This year's
symposium emphasizes the importance of engaging in "Healthier Earlier" strategies, with
keynote speaker Diana Dooley, Secretary of the California Health and Human Services
Agency.

SCCOE career opportunities

Job Openings

The SCCOE sends the latest openings every Wednesday to all employees via email  in the
"SCCOE Jobs Bulletin."

Classified job openings and deadlines:
Administrative Data Technician - 05/09/17
Supervisor - Administrative Services/Restricted - 05/08/17
Maintenance Person - Lead - 05/03/17
Education Interpreter/Tutor - Deaf/Hard of Hearing (HOH) - 06/26/17

Certificated job openings and deadlines:
Program Administrator: Education Specialist Credential Program - Until filled.
Teacher, Early Childhood Special Education - 06/30/17
Teacher of Students with Orthopedic Impairments - 06/30/17
Resource Specialist - 6/30/17

Online Transfer Request Process-Classified Employment
The online transfer request process for classified employees launched on December 5,
2016. As we transition to the online format, the Transfer Opportunities Telephone Hotline
(408) 453-6618 will remain available until June 30, when it will be phased out. 

Should you have any questions about the transfer process, please contact Veronica
Contreras, or Jonathan Munoz, within Classified Personnel Services. 

Keeping up with CONCERN

May CONCERN Newsletters

This month's Workplace Employee includes:
* Will Gratitude Add to Your Life?
* How to Handle Criticism Well
* Finding Work and Family Balance with Shared Activities
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The Workplace Supervisor answers questions from supervisors and managers about topics
which they face every day. Articles in this issue address: 
* Develop and improve your relationship with employees
* Resolving conflict between team members
* How to effectively document bullying and subtle abuse in the workplace

In this month's Healthy & Resilient You newsletter, we observe how, when seeking to
improve productivity, taking a pause can be more effective than powering through. The
article looks at science emphasizing the importance of breaks and vacations and offers tips
on how to strategically and appropriately disconnect from work to replenish resilience
reserves. 

SCCOE health and wellness

Wellness offerings and classes

Colorful Choices materials are due May 8!
Colorful ChoicesTM participants will earn 250 Vitality Points for completing and
submitting the weekly trackers for all four weeks, as well as the pre and post
assessment forms.

It's not too late to join this round of group exercise classes!
Comfort Zone (April 24 - May 24):  Mon/Wed. noon to 12:40 p.m.
Evening Yoga  (April 24 - June 12): Monday, 5:15 to 6 p.m. 
Noontime Yoga  (April 18 - June 6): Tuesday, noon to 12:40 p.m.

Hundreds of Vitality Points! Did you Know?
Vitality awards hundreds of points when you reach short term goals towards
maintaining or improving your health screening/ heart health measurements. Log on
www.powerofvitality and navigate to Points>points planner and tap Vitality Check tile
for details on how to focus on wellness activities that are relevant to your wellbeing.
Email Tricia Zamora or call (408) 453-3616 for info on how to capture these points before
the FSA deadline.

Discounts and Deals

Employee savings and discounts

Are you planning a weekend excursion? Make sure your first stop is the SCCOE Intranet! 
SCCOE employees can save money on tickets to fun places, like the California Academy of
Science using the "SCCOE" sales code. 

Log on to the Intranet today to discover other great savings. You can also stop by the
Human Resources front desk at the Ridder Park office for more information.

Consignment Tickets

Great America - General Admission $39, Season Pass $69, Gold Season Pass $87.
Raging Waters - General Admission $23.99.
Six Flags - General Admission $43.04, Prepaid Parking $20.

Please contact Human Resources to purchase tickets at (408) 453-6820.

Have you heard...?
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Other news from around the SCCOE
Up until now, the department of Media & Communications has been utilizing a PDF
document for project requests. To provide better service and improve organizational
effectiveness and efficiency, that process is moving to an easier-to-use online
submission form on the Intranet. 
In the past few months, there has been a high incidence of inadvertent 911 calls
from the SCCOE. This is easy to do because every external call begins with the
extension 9, and then 1. If you accidentally dial 911, please stay on the line and let
the 911 emergency response center know that there is no emergency. 
What's new at your SCCOE site? Ask your principal to schedule an informal Coffee
Chat where you can talk face-to-face with Superintendent Gundry to ask questions,
discuss new activities, or highlight recent accolades at your site. The SCCOE will even
provide coffee and tasty pastries.
Please use the new AR 3350-3 mileage reimbursement forms as stated in the SCCOE
travel policy.
As part of the commitment to improve student access to high quality education, and
to provide support to districts, communities, schools, and students, the SCCOE has
launched a new professional development portal for teachers.
Still need to change your SCCOE password? Click here to learn how. 
All SCCOE employee W-2s are accessible online. Visit our ESS System, login look
under the heading "My Info, " select "Payroll," and select "W-2s." 
The SCCOE Package Tracking System  allows you to track your packages using the
purchase order number, the stores issue number, or the barcode. For more
information check out the attached instruction guide from the Warehouse Team. 
From conferences to training, there's always something exciting happening at the
SCCOE. Be sure to check out the resources available to you on our event calendar,
and sign up today!
Stay informed about the latest SCCOE news, subscribe to our external newsletter
the Education Bulletin, a monthly electronic publication that highlights recent
initiatives, accomplishments, and programs involving students, county board
members, and staff at the Santa Clara County Office of Education. 

Want to share departmental events or news? 

Anyone can submit a piece to News Roundup. Just draft a brief memo (100 words or less),
have it approved by your branch chief, and email it to Communication/Staff
Liaison Charlotte Orr, or call (408) 453-6514 for questions and News Roundup event tips.

Stay up to date with activities throughout the school year by 'liking' us on Facebook and
following us on LinkedIn or Twitter @SCCOE.

sccoe.org

STAY CONNECTED:
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